
 

Job Description – Policy Intern 
Please read the full job description and follow the application instructions below. 

*PLEASE NOTE: Incomplete applications will not be considered. Please submit a formal application per 
the instructions below.* 

The Opportunity 

Are you an undergrad student, graduate student, or recent graduate looking for an engaging 
opportunity to start working in the electric vehicle policy space? Do you love working with innovation 
and creativity to solve complex problems? Can you use your keen organizational skills and awesome 
attention to detail to benefit a growing team of motivated colleagues? 

We Have: 

• A fantastic team of EV experts working together to decrease U.S. dependence on foreign oil 
through widespread transportation electrification. 

• A growing Electric Vehicle Policy team helping to evolve EV policy at national, state, and local 
levels during a critical juncture for the EV industry. 

• A great, modern office space in Washington, DC., with some flexibility for remote work due to 
COVID measures. 

 

You Have: 

• An interest (and ideally some background) in policy analysis in the electric vehicle sector 
• A “utility player” mindset – willing to pivot to support policy and program implementation in 

various roles from research, data analysis, document writing and editing, attending and 
coordinating meetings, and other diverse roles. 

• Awesome demonstrated research skills 
• Exceptional written and oral communication skills 
• A passion for analytics including data interpretation, analysis and data visualization 
• Experience with administrative assistance including coordination and organization of meetings 
• Experience with tracking program progress and contacts with stakeholders 
• Ability to adapt and learn other diverse roles 

 

You Might Also Have 

• Exceptional organizational skills, attention to detail, and ability to learn quickly 
• Some college or bachelor’s degree (undergrad or grad students are welcome to apply) 
• Demonstrated editing and proofreading abilities 



 
• Working understanding and proficiency with Microsoft programs, especially Excel 
• Internet savvy— experience with software including Wordpress, Canva, and your preferred data 

visualization software. 
• Professional appearance and demeanor 
• A flexible schedule 

 

The Details: 

• This internship is a part-time opportunity with a limited number of paid positions available. It is 
expected that the time commitment will be roughly 20 hours per week. 

To Apply (PLEASE NOTE: Only applications that follow these steps will be considered) 

To apply, please send a letter of interest, example of data visualization you have created, writing 
sample, and resume to Annie Freyschlag, Consultant, afreyschlag@electrificationcoalition.org, subject 
line “Electrification Coalition Policy Intern”. 

About Electrification Coalition 

The Electrification Coalition is a nonpartisan, not-for-profit group of business leaders committed to 
promoting policies and actions that facilitate the deployment of electric vehicles on a mass scale. The 
members are leaders of companies representing the entire value chain of an electrified transportation 
system. The Electrification Coalition works to end the oil dependence which threatens the nation’s 
economic, environmental and national security by working towards the long-term solution of 
electrification of transportation. 

The Electrification Coalition (EC) works in a partnership with Securing America’s Future Energy (SAFE). 
SAFE unites prominent military and business leaders to develop and advocate for policies that improve 
America’s energy security by significantly curtailing our dependence on oil and promoting responsible 
use of our domestic energy sources. SAFE relies on knowledge and experience of four-star retired 
military officers, Fortune 500 CEOs, and its expert staff of communications, finance, policy and political 
experts to produce high-quality, fact-based analysis and policy recommendations for lawmakers, 
regulatory agencies, and the public. SAFE maintains a strategic ability to adapt to the rapidly evolving 
energy and transportation landscape with real-time, up-to-date analysis and recommendations. SAFE 
aims to address America’s overwhelming reliance on oil by increasing fuel efficiency in transportation, 
improving fuel diversity in transportation, and expanding production of U.S. domestic resources. 

For more information, visit electrificationcoalition.org. 

Job Types: Part-time, Internship 

Pay: $10.00 - $15.00 per hour 



 
COVID-19 considerations: 
Staff are working completely remote through this time. We have had a culture of remote working for 
more than seven years due to the widespread nature of our programming, so our team is well adapted 
to work remotely. We provide all new staff with support. 
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